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Application Information

Therapeutic Garden Worker 

Thank you for your interest in this post. This pack aims to provide all the information that you need to make an application. However, if you would like to talk to someone about your application please call:

Catherine Winsor, Garden and Services Manager on 020 8291 1650.
This Pack contains:
· Information about Sydenham Garden
· How to make your application

· Job description

· Person specification
· Application Form
Closing Date: 

The closing date for applications is 12 noon on Friday 2nd March 2012. In the interests of fairness and equal opportunities, applications arriving after this deadline will not be considered.

We look forward to hearing from you.

Catherine Winsor
Garden and Services Manager
About us

Sydenham Garden is an award-winning local charity that aims to transform lives through a range of therapeutic activities. We provide a variety of wellbeing focused services for the community, concentrating on services for local residents experiencing mental ill health or other significant illness.  We have developed an integrative approach running regular therapeutic group sessions each week in gardening and art and craft where those with different degrees of mental and physical ill health come together with volunteers and members of the local community. 

Our sessions support individuals to engage with each other, the environment around them and the wider community, whilst enabling them to improve their physical and mental wellbeing, quality of life and opportunities for social interaction in a supportive community setting. 
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In addition, Sydenham Garden offers a range of complementary activities, services and opportunities such as Tai Chi, choir group, specialist activity days, market stalls, community events and bespoke training, all supported by an award winning volunteer programme. 

For more information about Sydenham Garden and the work that we do please visit our website www.sydenhamgarden.org.uk
How to apply
The deadline for applications is 12 noon on Friday 2nd March 2012.
Please post or email your completed application to:
Catherine Winsor

Sydenham Garden Resource Centre

28A Wynell Road

London SE23 2LW

info@sydenhamgarden.org.uk - stating your name and the post you are applying for in the subject line

Interview
The interviews will take place on Thursday 8th March 2012. Only short listed candidates will be informed. 

Therapeutic Garden Worker - Job description
Reports to:  

Garden and Services Manager
Responsible for:
Planning, delivering and evaluating therapeutic gardening sessions to service users.
Salary:


£22-25,000 (pro rata) per annum depending on experience
Hours:


22.5 hours a week - some weekend work will be required
Contract length:          Initial 3 month contract
Based at:   

Sydenham Garden, SE23 2LW and De Frene Allotments, SE26 4AB
Holiday:

25 days plus 3 discretionary days (pro rata)
Purpose of job:     

The Therapeutic Garden Worker will plan and deliver therapeutic gardening sessions to people coping with mental or physical ill health. They will support service users towards recovery during their Sydenham Garden placements.
Key Tasks:
· To plan and deliver therapeutic gardening programmes for people with a range of mental and physical health problems at both Sydenham Garden and De Frene allotments.

· To manage the volunteers supporting service users in gardening sessions.

· To measure and assess progress of service users and regularly review and set goals with service users.

· To provide cover for other session leaders where needed.

· To support the delivery of the Queenswood Road Nature Reserve Management Plan and ensure reporting requirements are met.

· To support the Garden and Services Manager with reporting to funders.

· To ensure all work is monitored and evaluated as required. 

· To ensure equipment is maintained and kept in good working order.
· To ensure all sessions are delivered within budget and are appropriately resourced.
· To carry out administrative tasks as required.

Job requirements:

In order to be responsive to the community the successful candidate will need to be flexible, working evenings and weekends when required. Hours will be agreed on a mutually beneficial basis.
Therapeutic Garden Worker - Person Specification
	Specification
	E
	D
	Test

	Qualifications:

	Educated to at least GCSE grade C in English and Mathematics
	X
	
	Application

	Occupational Therapy qualification 
	
	X
	Application 

	Therapeutic Horticulture qualification 
	
	X
	Application

	Experience:

	Experience of working with individuals experiencing mental and physical health problems
	X
	
	Application/Interview

	Experience of delivering therapeutic gardening sessions 
	X
	
	Application/Interview

	Experience of working with volunteers
	X
	
	Application/Interview

	Experience of working within community based services
	
	X
	Application/Interview

	Experience of working with diverse communities
	X
	
	Application/Interview

	Experience of teaching 
	
	X
	Application/Interview 

	Experience of managing budgets and project planning
	
	X
	Application/Interview

	Skills / Knowledge / Ability:

	Skilled communicator, able to inspire, include and train individuals and small groups 
	X
	
	Application/Interview

	Confidence in leading groups and ability to facilitate individual development
	X
	
	Interview/Task

	Thorough understanding of confidentiality, risk management and equal opportunities principles particularly with vulnerable people 
	X
	
	Application/Interview

	Excellent horticulture knowledge including vegetable growing and wildlife gardening
	X
	
	Application/Interview 

	Ability to independently plan, deliver and evaluate therapeutic gardening sessions
	X
	
	Interview/Task

	Ability to work sensitively and effectively with vulnerable people
	X
	
	Application/Interview/Task

	Knowledge of a range of monitoring and evaluating tools and ability to use them effectively
	
	X
	Application/Interview

	Ability to work on own initiative as well as part of a team
	X
	
	Application/Interview

	Technical and IT skills, experienced using a range of software packages including Microsoft Office and quick to pick up using new applications
	X
	
	Application/Task

	Ability to self-organise 
	X
	
	Application/Interview

	Ability to be flexible, working evenings and weekends as required
	X
	
	Application/Interview


E- Essential                         D- Desirable
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Job Application Form






Applicant No.​​​__

Please complete all sections of the form, and type or write clearly in black ink. If you need more space, please use additional sheets. 

Title of post applied for:
Your name in full:
Address inc Postcode:
Email:                                                                      Phone:
Do you have any criminal convictions? NO/YES (please delete as applicable).

This post is exempt from the Rehabilitation of Offenders Act 1974. If you have any criminal convictions, please include details in a separate letter and send this with your application form in an envelope marked ‘Confidential’ addressed to Catherine Winsor. 

Referees: Please give details of two people we can approach for references. One should be your current or most recent employer. We will not contact referees without checking with you first.

Referee 1 – Name:                                        Job Title: 
Address inc Postcode:
Email:                                                                 Phone:  
Relationship to you:  
Referee 2 – Name:                                          Job Title:  
Address inc Postcode:  
Email:                                                                 Phone:  
Relationship to you:  
Declaration: I confirm that the information provided above and in the application form is complete and correct.  I understand that I may be asked to provide evidence to support the information, and if I have given any false information, I may face disciplinary action.

Signature of applicant:                                            Date:  

A. Education, qualifications and training





Applicant No.​​​__
	School/College/University
	Qualifications gained and level
	Dates

From /to

	
	
	 

	  Other qualifications gained or non qualification training:

	
	

	  Membership of professional bodies, including registration number:

	


B. Employment

Current or most recent post:

Your job title:
Employer name: 

Salary:                          Hours per week:
Employed from/to:                                               Notice period: 
Reason for seeking other employment: 

Responsibilities (please use space below)

Other previous employment: Please list and describe your previous posts and/or voluntary work commencing with the most recent. Use additional sheets if necessary.

	Dates

from/to
	Employer
	Post title and responsibilities
	Reason for leaving

	
	
	.
	


C. Knowledge, skills, experience and achievements

We use a scoring system to shortlist applicants for interview, based on the person specification. Look carefully at the Person Specification and Job Description, then describe in the space below how your knowledge, skills, experience and achievements are relevant to this post. These may have been acquired through voluntary work, education, home life or hobbies, as well as paid work. Please give supporting evidence and use examples to demonstrate the statements you make, and use up to 2 sides of A4 as necessary.

D.  General – please answer all of these questions.

Are you eligible to work in the UK (You will be asked to prove this if offered a job)

YES/NO

Are you able to attend evening and weekend meetings should the need arise?

YES/NO

How many working days’ sick leave have you taken in the last 2 years? 




Do you have a full valid driving licence?






YES/NO

Which computer software programmes you are familiar with? (Please list below):

Please post or email your completed application and equal opportunities form (next page) to:

Catherine Winsor

Sydenham Garden Resource Centre

28A Wynell Road

London SE23 2LW

Please mark your application ‘Job Application’
info@sydenhamgarden.org.uk - stating your name and the post you are applying for in the subject line


The deadline for applications is 12 noon on Friday 2nd March 2012.

Equal Opportunities Monitoring Form


                         Applicant No.​​​__
For the purposes of monitoring our recruitment and selection and as part of the organisation’s equality commitment, we would be grateful if you could complete the sections below. This sheet will not be taken into account in assessing information on your application form. Answering questions relating to disability will help ensure that we are able to take steps to accommodate any individual needs.

	Post applied for:


	

	Where did you see/hear of this vacancy?
	

	Date of birth: 


	

	Gender
	Male (  Female (  Transgender (  Not indicated ( 

	Marital status
	Married (  Single (  Divorced (  Widowed (  Civil Partnership (  

Not indicated (  Other (please specify): 

	How would you describe your sexual orientation?
	Heterosexual (  Bisexual (  Lesbian (  Gay (  Not indicated (
Other (please specify): 

	How would you describe your religion or belief (if any)?
	Christian (  Sikh (  Hindu (  Buddhist (  Muslim (  Jewish (  None (  Not indicated (  Other (please specify): 


	I have a disability that I would like Sydenham Garden to know about
	Yes (  No (  Not indicated (   (Select as appropriate)

	If yes, please give details and indicate whether this disability may affect your ability to carry out any aspects of this job and any reasonable adjustments that we could make.

	


	I have a health condition or learning difficulty that I would like Sydenham Garden to know about
	Yes (  No (  Not indicated (   (Select as appropriate)

	If yes, please give details and indicate whether this health condition or learning difficulty may affect your ability to carry out any aspects of this job and any reasonable adjustments that we could make.

	


	Do you require any assistance to attend and/or participate in an interview?
	Yes (  No (  Not indicated (     (Select as appropriate)

	If yes, please give details
	

	I would describe my ethnic origin as…

(Census 2001 categories - please select the one that describes you best)
	White                              British (  Irish (  Other (


	
	Mixed                              White & Black-Caribbean ( 

                                        White & Asian (  Other (
                                        White & Black-African ( 



	
	Asian or Asian-British   Indian (  Pakistani (  Other (
                                        Bangladeshi (


	
	Black or Black-British   African (  Caribbean (  Other (


	
	Chinese                          Chinese (  Vietnamese (  Other (

	
	Other ethnic group (Please specify): 
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